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1. Login to e-Voting 

 

Type the following address in the address bar www.evotingindia.com and click Enter. 
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Click on Scrutinizer 

 

 

Now enter the User id, Entity Id as received by email for e-Voting and Captcha Code click on 

Login. 

 

Once you click on Login the system will take you to the password screen, enter the password as 

mentioned in the email for e-Voting and the system will display the prompt provided below. 

 

The user has to enter a password of their choice in the New Password and Confirm Password 

field. Please note the new password has to be minimum eight characters consisting of one 
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alphabet, one numeric value and a special character. After changing the password the system will 

direct the user to re-login again with the new password. 
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2. Different Menus for Scrutinizers 

 

After the user has logged in the following screen would be displayed to the user. 
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(i) Manage Users:  In this menu the Scrutinizer Admin can do the following functions: 

a. Create New users,  

b. Edit Details of Users already created,  

c. Reset Password of Users created in case the password has been forgotten and  

d. Invalidate a user created by them. 

Following screen would be displayed. 
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(ii) Allocate Functional Users: Here the Admin need to allocate the EVSN to users 

created by him/her in the system. Till admin does not allocate a particular EVSN to 

the users the users will not be able to view that EVSN in their login. Following screen 

would be displayed. Click on this menu select the EVSN for which you wish to 

allocated users and click on submit. 
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(iii) Voting Restrictions: 

 

(a) Add/Modify Restrictions: If a particular Shareholder needs to be restricted for voting for a   

particular Resolution in a EVSN or Number of shares to be restricted this menu can be used. 

 

(b) View Restricted Users: Here the report comes for Shareholders who are restricted for 

voting. 

 

(iv) EVSN 

(a) EVSN Inquiry: This menu will display all the details of the EVSN including the status of 

the EVSN. Select the desired EVSN you wish to see the details for and click on submit. The 

following Screen would be displayed. 
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(b) Reg Ballot Mkr/Chekr: This menu can be used if the scrutinizer wants 

to enter the Physical votes received through Maker/Checker concept.  

 

(v) Entry: 

 

(a) Voting – Entry: In order to enter votes received through Postal Ballot, the user should click 

on Voting - Entry. The following screen would be displayed.  
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Select the relevant EVSN from the drop down menu provided and enter the Member ID of the 

investor and click on Submit. After clicking on Submit the user will be able to vote for the 

investor on the screen displayed. 

 

 

 
 

 

The user can then select the relevant options as per the Postal Ballot Form and then click on the 

Submit. The user will then receive a pop-up as shown below depending on the number or 

resolutions voted on out of the total number of resolutions available for voting. 
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The user should click on OK to confirm the vote. If the user clicks on Cancel then the user can 

complete the voting and then click on Submit once again. After which the confirmation message 

shown above would be displayed. Click on OK and the screen as shown below would be 

displayed. 

 

 
 

It should be noted that the user will not be able to login and vote for the same userid again after 

voting on the resolutions, even if the full number of votes have not been cast. Click on OK again 

and they will be taken back to the Other Voting Entry screen. 

 

If the user is entering a vote for a security holder whose votes have already been recorded 

electronically then the system will provide the following message.  

 

 
 

 

Click OK to exit the screen. 
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(b) Approve SH Vote - Entry: In case if a member ID is disapproved from Voting for a 

particular EVSN & you want to approve that user id for voting for a particular EVSN then 

from this menu enter the user id and the select the EVSN from the drop down menu. 

Following screen will be displayed. 
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Click on submit. A confirmation screen will be displayed as below and the Member ID will be 

approved for voting for that EVSN. 
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(c) Disapprove SH Vote – Entry: If you want a Member ID to be disapproved for voting for a 

particular EVSN then you can use this menu.  Enter the Member ID, Select the EVSN from 

the drop down for which you want that user id to be disapproved and then enter the reason 

for it. Following screen will be displayed. 
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Click on Submit. A confirmation screen will be displayed as shown below and the user id will be 

disapproved for voting for that EVSN. 
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(vi) Upload:  

 

(a) Voting - Upload: The user has an option to Upload all the Votes received, then the user can 

also do so through the Voting - Upload option. 

 

The user should click on Voting – Upload. The following screen will be displayed. The Voting 

Upload file has to be as per format given. Click on Choose file and select it. Click on Submit. 
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Select the relevant EVSN from the drop down menu and Click on Browse and go to the location 

where the file is saved. The user should select the file to be uploaded as per the format provided 

by CDSL by clicking on Browse and then click on Submit to complete the upload process. 
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(b) Result – Upload: This menu can be used to upload the Result (Single pdf) after the voting is 

completed. 

 

(c) Approve SH Vote - Upload: The user has an option to upload Members IDs permitted for 

voting, which were disapproved earlier for a particular EVSN, through the Approve SH Vote 

– Upload. Click on the Approve SH Vote – Upload. The following screen will be displayed. 
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Select the relevant EVSN from the drop down menu and Click on Browse and select the file. The 

file to be uploaded should be as per the format provided by CDSL by clicking on Browse and 

then click on Submit to complete the upload process. 
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(d) Disapprove SH Vote - Upload: The user can upload Members IDs disallowed for voting on 

an EVSN, which were permitted to vote earlier through the Disapprove SH Vote – Upload. 

Click on the Disapprove SH Vote – Upload. The following screen will be displayed. 
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Select the relevant EVSN from the drop down menu and Click on Browse and go to the location 

where the file is saved. The user should select the file to be uploaded as per the format provided 

by CDSL by clicking on Browse and then click on Submit to complete the upload process. 
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(vii)  Check file Status: In order to check if the file has been uploaded successfully the user 

should click on Check File Status. The following screen would be displayed.  
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Select the relevant EVSN from the drop down and click on Submit. The following screen would 

be displayed.  

 

 

 
 

This would give the user a list of all the files uploaded in their login and the status of each of 

those files. If any files are in process then the status would show as Processing and if it has been 

successfully processed it would show as Success. 

 

If there are any errors in the file the Status of the file will contain Errors Details and the user has 

to click on Error Details under File Status Column. A new window giving the steps to be 

followed to download and view the error file will be provided as shown below.  
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The user should then rectify the records for which an error was displayed the then upload a 

second file for only the unprocessed or incorrect records.  

 

If the file had the incorrect header record and was not uploaded then the file should be rectified 

and uploaded with a different name after rectification of the errors. 

 

If the status of the upload is processing click on Refresh File Status and the file status on the 

screen would change to Success if the processing has been completed successfully. 

 

For any queries regarding the File Formats and other operational issues you may send an email to 

helpdesk.evoting@cdslindia.com. 

 

mailto:helpdesk.evoting@cdslindia.com
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(viii) Ballot Details: This option enables the user to view the summary of votes cast for the 

EVSN by the shareholders in the e-Voting System. The screen shown below would be 

displayed clicking on Ballot Details. 

 

 

Select the EVSN from the drop down and click on Submit.  
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(ix) Finalise Voting: The scrutinizer has to execute this option to receive the Final Voting 

Report. Once the Scrutinizer finalises the voting, no voting uploads or entries would be 

permitted for the EVSN. Click on Finalise Voting. The screen will be displayed as shown 

below. 
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(x) Report 

 

(a) Report – Disapprove Voting: After clicking on this menu select the EVSN and click on 

submit. In case if user has voted and after voting the RTA or the Scrutinizer has disapproved 

that shareholder than disapprove voting would be available in this menu. 

 

(b) Report – Final Voting Setup: After clicking on this menu select the EVSN and click on 

submit & wait for the status of Report to become download.  This report will contain voting 

done by all users in the system including voting done through upload on behalf of a 

shareholder for a particular EVSN. The report would be made available only after the close 

of the voting period. The differential reports as specified by MCA for General Meeting 

Voting’s would be available through this option only. The list of shareholders who have 

voted would be made available after the close of the voting period and the complete voting 

details would be made available after end of the Meeting Date and time specified by the 

Company / RTA. 

 

(c) Report – Final Voting Download: After clicking on this menu, the Report which is already 

setup earlier can be downloaded. The Report(s) will be downloaded in zip file which will 

contain the report. 

 

(d) Report - SEBI Substatus: If the RTA has mapped with the sub-status mentioned in the 

Register of Members (ROM) file the scrutinizer will be able to download this report. 

 

 

(xi) Vote Verification: This option enables a user to verify a vote. Clicking on Vote 

Verification displays the following screen. 

 

(a) Vote Verification: Select the EVSN from the drop down for which vote is to be verified and 

then enter the Member ID and click on submit. The voting along with the Board Resolution and 

POA files wherever applicable will be shown. 
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(b) Bulk POA/BR Set up: Select the EVSN from the drop down for which bulk download of 

Board Resolution and POA files needs to be set up. 
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(c) Bulk POA/BR Download: Select the EVSN from the drop down for which bulk download 

of Board Resolution and POA files needs to be checked. 
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(xii) Change Password: The user can change the password through this menu. The screen 

which is displayed when Change Password is clicked is shown below.  

 

The user should enter the New Password and re-type the same password in the Confirm 

Password box. Once the password has been changed the user will be logged out. The user 

has to re-login with the revised password. 

********************************************************************** 


